EISRA Legal Compliance Review Form


School/District/County Office of Education Name:                                                                         Date:      
Compliance Review Conducted By:

Lead Person:      


Phone:                E-mail:      
Instructions:

· Read pages 9–12 of the 2009–10 Exemplary Independent Study Recognition Award Application. 

· Review this EISRA Legal Compliance Review Form.

· For each legal compliance item:

· Check the appropriate box (Yes, No).

· If “No,” the item must be added/revised and approved (if necessary) prior to submitting Part 1. 
· Enter the page number of the legal compliance document(s) where the text supporting the item can be found in the appropriate column(s) (i.e., Board Policy, Administrative Regulations [Adm Regs], Independent Study [I.S.] Agreement, Other Documents).

· The “Other Documents” column includes any documents that are part of and incorporated by reference into the I.S. Agreement (e.g., subsidiary agreements, course syllabi, assignment sheets, work records, grade level objectives). When appropriate, enter the name of the document(s) and page(s) in the Other Documents box.

· Write the item number in the margin beside the text on the indicated document(s) pages(s). 

· It is anticipated that the shaded boxes will not apply to the item. However, if a shaded box does apply, complete it as indicated above.

Example: For compliance item #5: “Yes” is checked. “Page 3” is entered in the Board Policy box. On page 3 of the Board Policy, “5” is clearly written in the margin beside the supporting text. 

Applications with an EISRA Legal Compliance Review Form and compliance 
documents that are not properly annotated will not be read.
Abbreviations and Definitions:

· 5 CCR: California Code of Regulations, Title 5

· Agreement: A written Agreement or I.S. “Master” Agreement 

· Board: Local school district, county office of education, or direct-funded charter school governing board

· EC: California Education Code
· I.S.: Independent study

· MR: A manual reference that corresponds to the chapter and page number(s) in the Independent Study Operations Manual, 2000 Edition, California Department of Education. These citations can assist reviewers in understanding the legal compliance issues. There may be other appropriate references throughout the Manual.

· Student: Pupil or student

	Item#
	
	Yes
	No
	Board Policy
	Adm Regs
	I.S. Agreement
	Other  Documents

	1
	Adopted governing Board Policy is in place. 
EC 51747, [MR 2] 
	
	
	Policy #
	
	
	

	2
	There was a public hearing for the adoption of the Board Policy. Most recent 

date:____________________ 5 CCR 11701
	
	
	
	
	
	

	3
	Administrative Regulations are in place, unless all required elements are included in the Board Policy. 
5 CCR 11703(b)(1) 
	
	
	
	Reg #
	
	

	4
	Board Policy and Administrative Regulations are reviewed and updated as needed (e.g., law changed, program expanded, etc.)
Last Board Policy review date:_____________
Last Adm Regs review date: ______________
	
	
	
	
	
	

	5
	The Board Policy sets the maximum length of time, by grade level and type of program, which may elapse between the time an I.S. assignment is made by a certificated teacher and the date by which the student must complete the assigned work. EC 51747(a) 
	
	
	
	
	
	

	6
	The Board Policy sets the number of missed assignments that will call for an evaluation to determine whether it is in the best interests of the student to remain in I.S. EC 51747(b)
	
	
	
	
	
	

	7
	The Board Policy requires that a current written I.S. Agreement with all required elements and components is on file for each I.S. student. EC 51747(c) and 46300.7, 5 CCR 11703(b)(3)
	
	
	
	
	
	

	Items 8a-i and 9a-j must be done to have legally compliant independent study. While law does not require them to be in the Board Policy or Administrative Regulations, exemplary legal compliance documents include them.

	8
	The following are addressed in the Board Policy and/or Administrative Regulations:  

	8a
	I.S. is substantially equivalent in quality and quantity to classroom instruction. 5 CCR 11701.5(a)
	
	
	
	
	
	

	8b
	I.S. students have the same access to existing services and resources as other students in the school in which the I.S. student is enrolled. EC 51746, 
5 CCR 11701.5(b) 
	
	
	
	
	
	

	8c
	I.S. students have equal rights and privileges as students in the classroom program. EC 51746, 
5 CCR 11701.5(c)
	
	
	
	
	
	

	8d
	K-12 I.S. students are enrolled in a school of the LEA as a condition of apportionment. EC 51748
	
	
	
	
	
	

	8e
	An I.S. student is assigned a full day’s worth of work equivalent to that which he/she would be assigned in a classroom setting. 5 CCR 11701.5(a), [MR 8 p. 3]
	
	
	
	
	
	

	8f
	I.S. is not an option for a student who is expected to be absent from school for fewer than five consecutive school days. This does not apply to charter schools. EC 46300(e)(1)
	
	
	
	
	
	

	8g
	A certificated teacher of the District, COE, or charter school generally supervises, coordinates, and evaluates the work of each I.S. student. EC 51747.5, 
5 CCR 11700(b)
	
	
	
	
	
	

	8h
	Charter schools that use I.S. meet the same conditions of apportionment as all other providers under 
EC 51745-51749.3. EC 47612.5(b)
	
	
	
	
	
	

	8i
	No more than 10% of the ADA of students, excluding pregnant and/or parenting students, participating in a continuation high school or opportunity class, program, or school can be generated through I.S. EC 51745(b)
	
	
	
	
	
	

	9
	The Board Policy and/or Administrative Regulations PROHIBIT all of the following:

	9a
	Participation in I.S. of any student who is not a resident of the county in which the apportionment claim is reported or an adjoining county. EC 46300.2 and 51747.3(b), [MR 7 p. 2]
	
	
	
	
	
	

	9b
	Participation in full time I.S. of any K-12 student whose residence status is based solely on their parent/guardian/ caregiver’s employment within district boundaries. EC 51747.3(c) 
	
	
	
	
	
	

	9c
	Providing non-charter school I.S. students or their parents or guardians with funds or any other things of value that are not provided to students who attend regular classes. EC 46300.6 and 51747.3(a), 
[MR 7 p. 2]
	
	
	
	
	
	

	9d
	Providing charter school I.S. students or their parents or guardians with funds or any other things of value that a school district could not legally provide to students who attend regular classes. EC 51747.3(a), [MR 7 p. 2]
	
	
	
	
	
	

	9e
	Special Needs/Special Ed students as defined in EC 56026 from being in I.S. without an IEP (Individualized Education Program) that specifically provides for I.S. EC 51745(c), [MR 1 p. 4; 3 p. 2; 9 p. 2]
	
	
	
	
	
	

	9f
	The use of I.S. for home/hospital instruction (temporarily disabled student) pursuant to 
EC 48206.3. EC 51745(d), [MR 1 p. 5; 3 p. 2; 8 p. 6] 
	
	
	
	
	
	

	9g
	Claiming ADA for a student’s independent study prior to the date of the last required signature on the student’s I.S. Agreement. EC 46300.7 and 51747(c)(8), [MR 8 p. 11]
	
	
	
	
	
	

	9h
	Claiming ADA for any student if the time value of the student’s work products for each assignment has not been personally judged by a certificated teacher. 
EC 51747.5(b), [MR 2 pp. 4-5, 10-12; 7 p. 2]
	
	
	
	
	
	

	9i
	Claiming K-12 ADA for any I.S. student 19 or 20 years of age who has not been continuously enrolled since his/her eighteenth birthday. EC 46300.1
	
	
	
	
	
	

	9j
	Claiming class size reduction funding for any student enrolled in I.S. EC 52123(b)
	
	
	
	
	
	

	10
	The I.S. Agreement contains all of the following requirements (10a–10q). If all the required elements are not in the I.S. Agreement, they must be in one or more documents that are incorporated by reference into the Agreement. Include information about these documents in the Other Documents column as appropriate. 
EC 51747(a-c), [MR 2; 8 pp. 7-11]  

	10a
	General student data including the name, address, grade level, school of enrollment, program placement, and birth date of student. EC 51748, 51747.3(b), and 46300.1
	
	
	
	
	
	

	10b
	The number of missed assignments (not consecutive missed assignments) that will require an evaluation of whether I.S. is an appropriate strategy for the student. 
EC 51747(c)(4)
	
	
	
	
	
	

	10c
	A statement of the maximum length of time by grade level and type of program that may elapse between the date the assignment is made and the date the assignment is due. EC 51747(c)(4)
	
	
	
	
	
	

	10d
	The inclusion of a statement that I.S. is an optional educational alternative in which no student is required to participate. EC 51747(c)(7), 5 CCR 11700(d)(2)(A)
	
	
	
	
	
	

	10e
	A statement that instruction may be provided for a Section 48915 (expulsion) or 48917 (suspended expulsion) student through I.S. only if the student has the continuous choice of classroom instruction. 
EC 51747(c)(7), 5 CCR 11700(d)(2)(B)
	
	
	
	
	
	

	10f
	A statement of the number of course credits, or for elementary grades, other measures of academic accomplishment appropriate to the I.S. Agreement, to be attempted during the duration of the Agreement. EC 51747(c)(6)
	
	
	
	
	
	

	10g
	The objectives for the course(s) and assignments attempted under the Agreement. EC 51747(c)(2)
	
	
	
	
	
	

	10h
	The methods of study (i.e. the student activities selected by the supervising teacher that the student will complete in order to meet the course objectives). EC 51747(c)(2)
	
	
	
	
	
	

	10i
	The specific resources, including instructional materials and personnel, which will be made available to the student. EC 51746 and 51747(c)(3)
	
	
	
	
	
	

	10j
	The methods used to evaluate student work toward the objective(s). EC 51747(c)(2), 
[MR 7 p. 6; 8 p. 10; 11 pp. 7-8; 12 p. 5; 13]
	
	
	
	
	
	

	10k
	The manner in which the student will present his work product to the supervising teacher. EC 51747(c)(1)
	
	
	
	
	
	

	10l
	The time when the student will report to the teacher. EC 51747(c)(1)
	
	
	
	
	
	

	10m
	The frequency of the student’s reporting to the teacher. EC 51747(c)(1)
	
	
	
	
	
	

	10n
	The place/location of student/teacher meeting and the student’s reporting. EC 51747(c)(1)
	
	
	
	
	
	

	10o
	The beginning and ending dates of the Agreement. 
EC 51747(c)(5)
	
	
	
	
	
	

	10p
	Duration of an Agreement: (maximum one semester or one-half year in a school on a year-round calendar) e.g., month, semester. EC 51747(c)(5)
	
	
	
	
	
	

	10q
	The Agreement is signed and dated prior to commencement of I.S. by:
	
	
	
	

	
	· Student


	
	
	
	
	
	

	
	· Parent, legal guardian, or caregiver for a minor (i.e., a student who is less than 18 years old, not legally emancipated)


	
	
	
	
	
	

	
	· Certificated supervising teacher 


	
	
	
	
	
	

	
	· Other assisting person(s) directly responsible for providing assistance to the student.
	
	
	
	
	
	

	
	EC 51747(c)(8) and 46300.7, [MR 8 pp. 8, 9, 11]
	
	
	
	


The following are legal requirements for all schools offering independent study. They will be verified at schools qualifying for a site visit. 
	#
	
	Yes
	No

	11
	Official records for audits are maintained and include:

	11a
	A copy of the adopted Board Policy. 5 CCR 11703(b)(1)
	
	

	11b
	A copy of Administrative Regulations for I.S., if they exist. 5 CCR 11703(b)(1)
	
	

	11c
	A file for each student containing:
	
	

	
	(1) All I.S. Agreements, including documents incorporated by reference (e.g., subsidiary agreements, course syllabi, assignment sheets, work records, grade level objectives, etc. as applicable). 5 CCR 11703(b)(3)
	
	

	
	(2)  Representative work samples, notated by the certificated teacher who made and evaluated the assignment and, if not one in the same, the supervising teacher. 5 CCR 11703(b)(3)
	
	

	11d
	A list of students who have participated in I.S. which shows:
	
	

	
	(1)  Grade level. 5 CCR 11703(b)(2)
	
	

	
	(2)  School of enrollment. EC 51748, 5 CCR 11703(b)(2)
	
	

	
	(3)  Credits attempted by each student per each I.S. Agreement. 5 CCR 11703(b)(2)
	
	

	
	(4)  Credits awarded to each student per each I.S. Agreement. 5 CCR 11703(b)(2)
	
	

	
	(5)  Program placement. EC 51748
	
	

	11e
	A record of all I.S. students’ attendance which is separate from classroom instruction attendance. 5 CCR 11703(b)(4)
	
	

	11f
	The state school register or a form approved by the CDE is used for elementary grade attendance; high school attendance is kept on forms approved by the CDE. Approval letters are on file as appropriate. EC 44809, 5 CCR 401(a) and (b), [MR 8 p. 4] 
	
	

	11g
	Representative samples of student work include the teacher’s signature or initials and the date on which he/she assessed the work for apportionment credit. 5 CCR 11703(b)(3)
	
	

	11h
	A written record of the findings of an evaluation regarding a non-producing/non-attending student is maintained for three fiscal years excluding the current year. EC 51747(b)
	
	

	12
	All supervising teachers maintain student assignment/work records. 

5 CCR 11700(b) and (j), [MR 4 p. 10; 8 pp. 5, 7,12-13]
	
	

	13
	Assignment records show the date the assignment was given and the date the assignment was due. EC 51747(a) and (c)(4), [MR 8 p. 5]  
	
	

	14
	All auditable materials are maintained for I.S. students for three years excluding the current fiscal year, except in the case of unresolved audit exceptions. 5 CCR 11700(l) and 11703(b), [MR 8 p. 5, 17]
	
	

	15
	The school/program uses Board approved texts and curriculum based upon Board approved course outlines. EC 51745(a)(3), 5 CCR 11702(b), [MR 11]
	
	

	16
	Sectarian materials are not assigned or used for ADA purposes. California Constitution, Article IX, Section 8
	
	

	17
	There is a sufficient supply of approved texts, instructional materials, and aids available for students and teachers. EC 51746 and 60119, 5 CCR 11701.5 and 19828.3(b)(5) (annual audit for this requirement), [MR 5 p. 6; 11]
	
	

	18
	A list of I.S. teachers that includes their teaching assignments is maintained so that auditors can determine the teacher-to-ADA ratio. EC 51745.6
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